
PI/DEPT
Prepares Application
& Submits DRAFT to
SPA for Review (via 
eCommons dropbox)

SPA
Reviews Application 
& Returns to Dept 
for Corrections

SPA
Submits

DEADLINE-1BUSINESS DAYS
PRIOR TO DEADLINE

-2-3-4-5-6-7

PI/DEPT
Corrects Application & PI 
Submits FINAL to SPA (via 
eCommons Dropbox) for 
SPA to Submit to Sponsor
*PI is the only one to upload final.
This shows PI consent to submit.

Within 48 hours
Grants.Gov Validation
Passes Without Errors

Within 48 hours
Sent to NIH Commons
Accepted Without Errors
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HMS Sponsored Programs Administration

NEW 7 BUSINESS DAY POLICY


